e Y TBEPIKAALO:
T

s L 3ABG ,,..:es\
/1

130

OTBETCTBEHHOI'O 3A OPITAHU3ALINIO OBPABOTKH
INEPCOHAJIBHBIX JIAHHbIX

1. OBLHUE MMOJIOKEHMUSI
1.1. HacTosmas n10KkHOCTHAS HHCTPYKLMS onpe/esseT 00f3aHHOCTH, 1paBa U OTBETCTBEHHOCTD
OTBETCTBEHHOI'O 3a OpraHu3auuio 00paboTKH MePCOHAIbHBIX JaHHbIX B yUPEXkKJICHHH.
1.2. Pelienre 0 Ha3HA4YE€HMM Ha JIOJDKHOCTH U 00 OCBOOOXKIAEHHH OT JOUKHOCTH [PUHUMACTCS
sageayrowuM MBJ1OY «Jletckuii cag Ne 26».
1.3. Ha 10/KHOCTL OTBETCTBEHHOrO 3a OpraHu3aluil 00pabOTKH MNEPCOHANBHBIX JAHHBIX,
Ha3HAYaeTCs JIMLO, MMEoIee Bhiciiee oOpa3oBaHHe M ONBIT paboThl MO CHELHAIBLHOCTH HE
MEHEee Tpex JIeT.
1.4, OtBercTBeHHBIH 3a opraHu3auuio 0OpabOTKH IMEpCOHANbHBIX JAHHBIX, B CBOEH
NeATENbHOCTH PYKOBOJACTBYETCS:
JAE€HCTBYIOIMMH  HOPMATUBHO-NPABOBbIMH JIOKYMEHTAMH [0 BOMPOCAM  BBIMOJHAEMOM

paboTsl;

| nokanbHbIMU HOpMaTUBHBIMH akTaMu MBJIOVY «Jletckuii cam Ne 26»;

| HACTOALLUEH NOKHOCTHOM MHCTPYKIIMEH.

1.5. OrBercTBeHHBIN 3a Oprauu3anuio 00paboTKU MepCOHANbHBIX AaHHBIX A0/KEH 3HATD:

~ 3aKoHoaTenbeTBO PA B 061acTn 06paboTKu nepcoHaibHbIX JaHHBIX:

TPYA0BOE U IPAKAAHCKOE 3aKOHOaTe/IbeTBO PD;

 3aK0HOAaTeNbeTBO PD 0 npOoTHBOACHCTBHH KOPPYIILIMH:

~ 3akoHozaresnbetBO  P® o nmporuBojeicTBHM  Jleraim3alMu  (OTMBIBAHHIO)  JI0X0J10B,
MOJIYYEHHbIX MPECTYNHBIM MyTeM, U (PMHAHCHPOBAHUIO TEPPOPHU3MA;

| OCHOBBI 9KOHOMMKH, ITHKH, COLLUOJIOTHH, TICUXOJIOTHH, TPaBHIIa JAEI0BOT0 OOLIEHHMS;

| KOMIIBIOTEpHbIE MPOrPaMMBI U COBpPEMEHHbIE MH(OPMALMOHHBIE CHCTEMBbI 110 pabore ¢
NepCOHAILHBIMH JAHHBIMH;

! IlpaBuiia BHYTPEHHEr0 TPYAOBOIO pacrnopsiaka;

[paBu/ia ¥ HOPMbl OXPaHbI TPY/1a, TEXHUKH 0€30MaCHOCTH M IPOTHBONOKAPHOU 3aLLUTHI.
1.6. OtBercTBeHHBIH 3a opraHu3auuio 00pabOTKHM MEPCOHAIBHBIX JAHHBIX, MNOJAYHHAETCS
sageaytoweMy MBJIOY «Jletckuii cam Ne 26».
1.7. Ha Bpemsi OTCYTCTBHMsSI OTBETCTBEHHOrO 3a OpraHu3auuio 0o0paboTKH MEepCOHANBHBIX
JaHHBIX, (oTmyck, Oone3Hb M mp.) ero OoOA3aHHOCTH MCIHOJIHSET JIMIO, HAa3HAYCHHOE B
YCTAHOBJICHHOM ITOPS/IKE.
2. 1OJI’KHOCTHBIE OBSI3AHHOCTH

OrBeTcTBEHHBIH 3a Oprann3aumnio 06paboTKH NEePCOHANBHBIX JaHHBIX, 00s3aH:

2.1. OpranusoBbiBath 00paboTKy nepcoHanbHbIx AauHbiX B MBJIOY «/letckuit can N 26».

2.2. KOHTpo/iMpoBaTh COOTBETCTBHE O0OpabOTKM MEPCOHANIbHbIX JAHHBIX B YUPEKIACHUH
YCTAHOBJIEHHBIM 3aKOHOAATe/IbCTBOM TPeOOBaHUSM.

2.3. YyacTBoBath B pa3paboTKe U epecMoTpe:

" npaBu 00pabOTKH NMEpCOHANBHBIX JAHHBIX, YCTAHABIMBAIOLINX MPOLEAYPbI, HANIPABIECHHbIE
Ha BBIIB/ICHHE W MpeNOTBpalleHHe HapylleHWH 3akoHoaareabeTBa Poccuiickoit Menepaunu B
cepe nepcoHaNbHBIX JAHHBIX, @ TAKXKe ONpPENENAIOWMX IS KaKIOH wuenu o6paboTku
NEPCOHAIbHBIX JaHHBIX COJepKaHHe 00pabaThIBaEMBIX MEPCOHAIBHBLIX [aHHbBIX, KaTErOpUH



CyOBEKTOB, MEpPCOHANbHBIC JAHHbIE KOTOPHIX OOpabaThIBAlOTCA, CPOKH HX OOpabOTKH U
XpaHEHUs], NOPAJIOK YHUUYTOKEHUS NPU JOCTHXKEHUHU Liesiell o0pabOTKU WM IPU HACTYIJICHUHU
WHBIX 3aKOHHBIX OCHOBAHUM;

(] mpaBuJI pacCCMOTPEHMS 3aIPOCOB CYOBEKTOB IIEPCOHANIBHBIX JaHHBIX WIHM UX IIPEJICTaBUTEINIEH;
(] mpaBWJI OCYIIECTBJICHUS BHYTPEHHETO KOHTPOJS COOTBETCTBUS 0OpPaOOTKH MEPCOHAIBHBIX
JAHHBIX TPEOOBAHMSIM K 3alIUTE NEPCOHATBHBIX TaHHBIX, YCTAHOBJICHHBIM 3aKOHOIATEIILCTBOM O
MEPCOHANBHBIX JAHHBIX, IPUHATHIM B COOTBETCTBHUM C HUM HOPMATHBHBIM IPABOBBIM aKTaM H
JIOKaJIbHBIM aKTaM OIepaTopa;

(] mpaBui1 paboTHI C 00€3TMUCHHBIME JTAHHBIMH;

) mepedHs nHGOOPMAMOHHBIX CUCTEM NIEPCOHATBHBIX JTAHHBIX;

) mepeyHst NepCcOHANIbHBIX JaHHBIX, 00padaTtsiBaeMbix MBJIOY «/lerckuii cag Ne 26» B cBs3M C
peanu3anuei TPyAOBBIX OTHOIIEHUMN, a Takke B CBsi3u ¢ ocymiecTBiaeHueM MBJIOY «/lerckuit
can Ne 26» ¢pyHKIMIA;

[ mepeunst posmkHocTed paboTHukoB MBJIOY «Jlerckuit cag Ne 26», OTBETCTBEHHBIX 3a
MIPOBEACHUE MEPOTIPUATUI TIO 00E3TNYNBAHUIO 00pa0aTHIBAEMBIX IMEPCOHATBHBIX JAHHBIX;

[J mepeunst pospkHOocTed paboTHukoB MBIIOVY «Jlerckuit cam Ne 26», 3amenieHue KOTOPBIX
MpelycMaTpuBaeT OCYLIECTBICHHE 00pabOTKM NEPCOHANBHBIX JAHHBIX JIMOO OCYIIECTBIIEHUE
JOCTYTIa K IEPCOHAILHBIM JTaHHBIM;

[J TumoBoro ooOsi3arenscTBa padoTtHuka MBJIOY «Jlerckuit cam No 26», HemocpeAaCTBEHHO
OCYILIECTBIISIONIEr0 00paboOTKy MEPCOHANBHBIX JaHHBIX, B CIydae PacTOPKEHUS C HUM JIOTOBOpa
MpeKpaTuTh 00pabOTKYy NEPCOHATBHBIX JaHHBIX, CTABIIMX HW3BECTHBIMH €My B CBSI3H C
HCIIOJIHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEN;

[ tumoBoil ¢opMbl coriacusi Ha oOpabOTKy MEepCOHANbHBIX HaHHBIX paboTHuKOB MBJIOY
«erckuit cam Ne 26», WHBIX CYOBEKTOB NEPCOHAIBHBIX JAHHBIX, a TAKXKE THUIOBOW (HOPMBI
pa3bsCHEHUS CYOBEKTY TMEpPCOHANBHBIX JAHHBIX IOPUIUYECKHX TIOCIEACTBHM  OTKa3a
MIPEAOCTABUTH CBOU NIEPCOHAJIbHBIE IaHHBIE;

[J mopsnka pocryma padbotHukoB MBJIOY «Jlerckuii cag Ne 26» B momenieHusi, B KOTOPBIX
BeneTcs 00paboTKa MepCcoHaTBHBIX TaHHBIX;

[J wmHbIX JOKaIbHBIX akToB MBJIOY «Jlerckuii cag Ne 26y», perymupyromux o00pabOTKy
MepPCOHAIBHBIX JaHHBIX (IIOJIOKEHUM, TPABUJI, IEpEUHEl U Jp.);

[J MHCTPYMEHTOB 00OpabOTKM NEepCOHAIBHBIX JAAHHBIX (MIPOrpaMM, HHCTPYKIMM, MaMSTOK,
PYKOBOJICTB | Jp.).

2.4. TlpuHumaTh MpaBOBbIC, OPraHU3ALMOHHBIE M TEXHUYECKHE Mephl MO0 OOEeCHeueHUIo
0€30MacHOCTH  MEpPCOHAJbHBIX  JAaHHBIX MOpu HX 00paboTKe, TNpU  IKCIUTyaTallUH
MH(OPMALIMOHHBIX CUCTEM NEPCOHANIBHBIX JaHHBIX.

2.5. BoimonHATh, TpeOOBaHUA, YCTaHOBIEHHBbIe moctaHoBieHueM [IpaButensctBa PO ot 15
ceHtsiOps 2008 roma Ne 687 «O6 yrBepxknenuu [lomoxkenuss 06 ocoOeHHOCTAX 0OpPabOTKU
MEPCOHAIBHBIX JAHHBIX, OCYIIECTBISEMON 0O€3 HMCIOJIb30BAHUS CPEICTB aBTOMATH3ALUUY, MPU
00paboTke TMEepCOHAJbHBIX JAaHHBIX, OCYIIECTBIIEMON 0€3 HCIOJIb30BaHUS  CPEICTB
aBTOMAaTHU3al1H.

2.6. IlpoBoauTh THEpUOAMYECKUE MPOBEPKH YCIOBUH OOpPaOOTKU MEPCOHATBHBIX JAaHHBIX B
MB/JIOVY «/lerckuii cag Ne 26» B 1eNAX OCYLIECTBICHHUS BHYTPEHHETO KOHTPOJISI COOTBETCTBUS
00paboTKH MEPCOHANBHBIX JAHHBIX YCTAHOBIECHHBIM TPEOOBAHUSIM.

2.7. 3unaxkomuth pabotHukoB MBJIOY «Jlerckmit cag Ne 26y», HemocpeacTBEHHO
OCYILIECTBISIONIUX 00paOOTKy MEpPCOHANbHBIX JAaHHBIX, C TMOJOXEHUSMU 3aKOHOAATEIhCTBA
Poccuiickoit @enepanyii 0 TEPCOHANBHBIX JaHHBIX (B T. 4. ¢ TpeOOBaHUAMH K 3allHUTe
MePCOHAIBHBIX JIAHHBIX), IOKATBHBIMU aKTaMH TI0 BOIIpocaM 00pabOoTKU MEePCOHANBHBIX JTaHHBIX
Y OPTaHM30BBIBATH OOYUEHUE YKA3aHHBIX CIYXKAIIHX.

2.8. YBenoMIISITh YIIOJTHOMOYEHHBIM OpraH Mo 3alluTe MpaB CyObEKTOB MEPCOHATBHBIX JTaHHBIX
00 o00paboTke (HaAMEpeHHM OCYIIECTBJIATH O00pabOTKYy) TMEpPCOHANbHBIX JaHHBIX, 3a
WCKITIOYCHHEM CIIy4aeB, YCTaHOBIEHHBIX 3akoHOM OT 27 wutons 2006 roma Ne 152-03 «O
MEPCOHANbHBIX TAHHBIX).



2.9. OcymecTBiath 00e31MYMBAaHME MEPCOHANBHBIX  JaHHBIX, oOpabarbiBaeMbIX B
MHQOPMALIMOHHBIX ~CHCTEMaX IMEPCOHANbHBIX JaHHBIX, B TOM YHCI€ CO3JAHHBIX H
(GYHKIMOHUPYIOIIMX B paMKax peaau3auMd (¢eaepalbHbIX LEJIeBbIX [POrpaMM, COrJIacHo
TpeGOBAHMSIM W METOJaM, YCTAHOBJICHHBIM YIMOJHOMOYEHHBIM OpraHoM IO 3alluTe IpaB
cyObeKTOB MEePCOHAIbHBIX JaHHBIX.
2.10. Opranu3oBeiBaTh MyOIMKALMIO JOKYMEHTOB, ONpPEACNIAIOLMX MOJIUTHKY B OTHOLICHHH
06paboTKK MepCOHANbHBIX JaHHBIX, Ha oduuunaibHoM caiite MBJIOY «Jletckuit can Ne 26».
2.11. VYuyacTBOBaTh B pEIIEHHM KOH(MIMKTHBIX CHTYalHMi, CBA3aHHBIX ¢ 00pabOTKOM
MEepPCOHAIbHBIX JaHHBIX.
2.12. ConpoBok/1aTh BeJIEHHE JeI0NPOU3BOACTBA 10 00paboTKe NePCOHAIbHBIX IaHHbIX.
2.13. JloknaabiBath 3aseaytouiemy MBJIOY «/letckuit cax Ne 26» o pesyabrarax MpoBEpOK
ycnoBuii 00paGoTkn nepcoHaibHbiX aaHHbX B MBJIOY «Jlerckuit can Ne 26» u mepax,
He0OXO0AUMBIX ISl YCTPAHEHHUS BbISBICHHBIX HAPYLIECHUI.
3. [IPABA
OTBeTCTBEHHBIN 3a OpraHu3aluio 06paboTKH NepCOHaANbHBIX JaHHBIX, BIIpaBe:
3.1. 3HaKOMHUTHCS C MPOSKTHBIMHU PEIICHUSIMH PYKOBOJCTBA, KACAIOLIMMHUCS €r0 ACsTeIbHOCTH.
3.2. BHOCHTB MpeaIoKeH s 10 COBEPLICHCTBOBAHUIO pabOThI, CBA3AQHHOM € MPEAyCMOTPEHHBIMH
HACTOSILIEeH UHCTPYKLHEH 00s13aHHOCTAMM.
3.3. B mnpexgenax cBOeil KOMIETEHIMH COO0MIaTh HEMOCPEACTBEHHOMY PYKOBOAHMTENO O
HEJI0CTATKAX, BBISBACHHBIX B MPOLECCE MCMOJHEHHs AODKHOCTHBIX 00A3aHHOCTEH, W BHOCHUTD
MpeIoKEHHS 110 UX YCTPAHEHHIO.
3.4. TpeGoBare OT PYKOBOICTBA OKa3aHHMs COACHCTBUS B HMCIOJIHEHMH CBOMX JOJUKHOCTHbBIX
00s13aHHOCTEH U MPaB.
3.5. 3anmpamuBaTh JIMYHO WM Yepe3 HENOCPEJICTBEHHOrO PYKOBOIAMTENS HMH(MOPMALMIO H
JIOKYMEHTbI, HeOOXO01MMBbIE /ISl BBIIOIHEHHS CBOUX J0KHOCTHBIX 00S3aHHOCTEH.
4. OTBETCTBEHHOCTDb
OTBEeTCTBEHHBIH 3a Opranu3anuio 00padoTKH NEPCOHANBHBIX JaHHBIX, HECET OTBETCTBEHHOCTD!
4.1. 3a HeHaleKallee MCIOJHEHHE WM HEUCIIOJHEHHE CBOMX JO/UKHOCTHBIX (CIyKEOHBIX)
00s3aHHOCTEH, MPEAyCMOTPEHHBIX HACTOSLIEH [JOKHOCTHOW MHCTPYKLMEH, B Mpejenax,
ONpe/ie/IeHHbIX eHCTBYIOLMM TPYAOBBIM 3aKOHO1aTenbeTBOM Poccuiickoii denepanuu.
4.2. 3a HapyluieHWs, COBEpLICHHBbIE B IIPOLECCE OCYIUECTBIECHHUS CBOCH EATEIbHOCTH, B
npejieniax, ONpPEAeNeHHBIX ACHCTBYIOIIMM aJIMMHUCTPATHBHBIM, YrOJOBHBIM H IPAXIaHCKUM
3aKoHOAaTeabCTBOM Poccuiickoit denepanuu.
4.3. 3a npUYMHEHME MaTepHalbHOro ymiepba B mpesenax, ONpPEIENeHHBIX ACHCTBYIOLINM
TPY/0BbIM U FPa)KIaHCKUM 3aKoHOaTeabcTBOM Poccuiickoi denepaiuu.
5. IOPSI/IOK NEPECMOTPA JIOJIZKHOCTHON MHCTPYKIUU
5.1. JIoJpKHOCTHAsE WMHCTPYKIMS MepecMaTpUBAEeTCHd, HU3MEHSETCs W JIONOJHAETCA [0 Mepe
HeOOXOUMOCTH, HO HE peXke OJHOro pasa B MATh JIET.
5.2. C npukasoM O BHECEHHH M3MEHEHMH (1OMOJHEHHI) B JO/UKHOCTHYIO HHCTPYKLHIO
3HaKomsitess oA pacnucky Bee pabotHukn MBJIOY «Jlerckuit can Ne 26», Ha KOTOPbIX
pacnpocTpaHseTcst AeHCTBUE 3TOH MHCTPYKLIKH.
JI0KHOCTHAs MHCTPYKLMs pa3paboTaHa B COOTBETCTBMM C MpHKazoM 3aseaytouero MbJIOY
«Jlerckuii cag Ne 26» ot 17.12.2015 Ne 127.
C HacTosed HHCTPYKLHEH 03HAKOMIJIEH.
OIMH 9K3eMILISP MOTYy4YrIT HA PYKH 1 00513yI0Ch XpaHHTb Ha paboueM MecTe.
mnumﬁ 3a OpraHu3anuio 00paboTKU NEPCOHATBHBIX JaHHBIX
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